How to login to AET

Go to www.theaet.com

Click on either teacher or student button on the left menu.

| W CaveSewr |- Procurement Smevay || Kuall Portalinder () PCard Portal B0 Spotity [ Media. (1 infe (1 Blogs (1 Crafs [ 1 Thacs 8 Weather [ Comellemail .- 2015Mapof™

About the AET:
Meet the AET
¥ Goving Back

& Program Cost
! Subscribe
Free Tools:
@ Colendars
& Practice AET

Welcome

Please sign in:

624,822 Active Student Accounts
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Under Advisor sign in use your FFA Chapter number for both the username and password. Once you are logged in you
may change your password. Initially, each chapter has one AET account. Advisors can add additional teachers once

logged in.
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Advisor Sign In
Chapter: (for example: "TXO7E5") NY 0000

Password: | ...... |

Teachers - Help Signing In

« Contact AET support: info@thezet.com
* Access AET from AgCN: sign in to ffz.org, then click "FFA Application Center”
» Resat your password through the JudgingCard system: Click here

Once you're in the system you’ll see your Teacher Dashboard.


http://www.theaet.com/

On the Teacher Dashboard you will need to click on Accounts.
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Welcome to the Teacher Dashboard

AET Advisor Alerts:

The "Data" section of your Chapter Profile is incomplete.
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Manage your AET

settings, and manage
information about you
and your Ag Program.

Accounts
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Set up new accounts,
reset passwords, send

messages, and organize
your students.

Access Student Account:

Tracker
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Manage your Program of

Activities Calendar and

your Chapter Finances.

Also, maintain your
Teacher Journal.

Reports

Retrieve summarized
data about your Ag
Program activities.
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On the next screen, click on Manage all accounts under the Your Student Accounts section.

The Agricultural Experience Tracker
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Student Accounts Settings and Messaging
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5. AET Message Center - send
messages by SMS, email, or AET
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Traditional View

In the neon green box click on Multiple.
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Click columin headings to sort. Highlight rows using the mouss, and then right click to change settings for groups of students.

Mame Username Grade Last Access
Downes, Kate KDownes never
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Once this screen comes up, you can begin to add your student’s names like this: last name, first name — separated by a
comma in the large box (ex: Hill, Derek). Each name should be entered on a separate line. Once you have added all of

your students, click the Add Accounts button at the bottom.
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Accounts Tracker Reports

1 York FFA Association
" Please copy-and-paste or hand-enter your list of students here. Each new account should be listed on a separate line.
Please click the blue "help” icon for more information and suggestions.

folio
-eboard important: The AET automatically "logs out” after about 20-30 minutes of inactivity. If you type the names one-by-one on

- his page, your login will probably expire before you're dene. So, use Excel and copy the columns. OR, email your roster to
ore SAE fo@theAET.com and we can help.
sroom Resources

Please use one of the following formats for your list (should be comma-separated or tab-separated):
off ast Name, First Name, Username, Password
- ast Name, First Name, Usernams
5-2016 ast Name, First Name
SAEs: 2 If you do not specify usernames, they will be created automatically and shown in your account list.
Jen Entries: 3 i you do ot speciy passwords, they wil automaticall be set to the student's ussmams, Passwords are case-sensitive,
3 0 please notice upper- and lower-case letters.

Jrn Howrs: 14
Fin Entries: 1 Rows that cannot be understood will be ignored.
Active Students: 2 If a student already exists (First and Last name is the same), the row will be ignored.
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cher Help
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Add Accounts Cancel

Once you have added the accounts, you’ll come back to the Student Accounts screen, where the student name and
automatically generated username are listed. From here you click on the Accounts tab, and then select the student’s
name from the dropdown menu in the middle of the page, where it says Access one account.
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Once you've selected your student’s name, the Student Dashboard will come up. Click on Reports.
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Profile Journal Finances Reports

Welcome to the Student Dashboard

AET Advisor Alerts:

You have no active experiences (SAFs). ﬁ Experience Manager

You have no current class (sAE)
Profile Journal Finances Reports /
Record your personal Record your time in areas Record your investment Access reports to review
information, Ag Classes, such as dass, AET of money, such as all your entries and apply
FFA Offices/Committees, experiences. FFA income/expenses, canital for FFA awards.

On the next screen, under the Annual Reports & FFA Apps, click Degree/Application Manager.

The Agricultural Experience Tracker
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In the FFA Degree/Application Manager click on the Add New Application dropdown menu at the top. In that dropdown
menu select New York FFA Empire Degree (new), and then click the Add New button.
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fan FFA Award Information - complete your FFA information that autematically inserts inte FFA award reports

pd
Agriscience Fair v | Add New |’ |

Agriscience Fair
American Degree

Mew York FFA Empire Degree (new)
Application 227108 [New Yor| Proficisncy Appiication

Research Proficiency Application
SAE Grant Applic ation

Star Applic ation

If you need to fill out the Star Battery, you just select Star Application from that same dropdown menu, and then Add

New.

To edit your application, click on Application under Generate/Edit Application.



